MUHHUCTEPCTBO CEJIbCKOI'O XO35IICTBA POCCUICKOM ®EIEPAIINHN
®DenepalibHOE TOCYIaAPCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUpPEXKACHUE
BBICITIIETO OOpa30BaHUS
«KYBAHCKMI TOCYIAPCTBEHHBIN AT'PAPHbIN YHUBEPCUTET
nmenu W.T. TPYBUJIMHA»

VYdeTHO-(UHAHCOBBIN (PaKyIbTET
Teopun Oyxrantepckoro y4yera

YTBEPXJIEHO

Hexan
Bamkaros B.B.
CepTnugukar:  2a000008adc51e5¢9¢3f70c34e0002000008ad
Bnapenel bawkatos Bagum BUKTOPOBHY Hp OTOKOH OT 1 2 X 05 . 2025 Ng 9

DeficTeuTenen ¢ 23 man 2021 1. 4o 22 Man 2026 1.

CBEJIEHVIA O CEPTVI®VIKATE 31

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
«1OKYMEHTBI U JOKYMEHTOOBOPOT)»

VYpoBeHb BhICIIETO 00pa30BaHUS: CIICIIUAIUTET

CneuuanbHocth: 38.05.01 DxoHOMUYECcKasg 0€300aCHOCTD

Hanpasnennocts (npouis)noarorosku: GuHaHCOBas 6€30MaCHOCTh

KBanuduxanus (creneHb) BbITYCKHUKA: YKOHOMHUCT
®opMbl 00y4eHUS: OUHAs, OUHO-3a0YHAS
I'on Habopa (mpuema Ha oOydenue): 2025

Cpoxk nosy4eHus: 00pa3oBaHMs: Ounas ¢opma oOyueHus — 5 et
Ouno-3a04yHas popma oOydeHus — 5 et 8 mecsa(-eB)

O0BeM: B 3aUETHBIX €IUHUIIAX: 2 3.€.
B aKaJIEMHYECKHUX Jacax: 72 aK.4.
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Pa3padoruukmu:
Crapmii npenozasarens, Kapeapa Teopun OyXraaTepcKoro
yuera Kanamnukosa E.B.

PaGouas mporpamma IUCIUIUTHHEI (MOMYJsSl) COCTaBlIeHa B cOOTBeTCTBHH ¢ TpeboBaHusMU OI'OC
BO mno cneunansHoctn 38.05.01 DkxoHOMHYecKkass 0€30HaCHOCTb, YTBEPXKIEHHOTO MPUKA30M
Muno6puaykun ot 14.04.2021 Ne 293, c yueToM TpYIOOBBIX (YHKIMH NpodecCHOHATBHBIX

CTaHJapTOB:

"byxranrep", yTBepkaeH npukazoM MuHtpyna Poccum ot 21.02.2019 Ne 103m;

"BuyTpenHuil aynutop", yTBepxkaAeH mpukazoM Muntpyna Poccum ot 24.06.2015 Ne 398H;
"OKoHOMUCT mpeanpuAtus', yTBepxkaeH npukazom Muntpyna Poccum ot 30.03.2021 Ne 161H;
"CrieruanucT 1o (puHaHCOBOMY MOHUTOPHHTY (B cepe MpOTHBOACHCTBUS JIETalU3allui JOXO/0B,
MOJYYCHHBIX TMPECTYNHBIM IIyTeM, ¥ (UHAHCHPOBAHUIO Teppopu3Ma)", YTBEpXKIEH NPUKA30M
Muntpyna Poccuu ot 24.07.2015 Ne 512n; "Cnenuanuct mo ynpapieHHUIO pUckamu', YTBEPKICH
npuka3zoM Muntpyna Poccun ot 30.08.2018 Ne 564H.

CornacoBaHue U yTBepkKACHHE

[Tonpaznenenue
No W § OTBETCTBEHHOE OUO Busa JlaTa, mpoTOKOJI
KOJIJIETHAJIbHBIN JIUTI0 (TIpu HATTMYWUN)
opras
1 |YuerHo-¢unanc | [Ipencenarens Xpomosa N.H. CorimacoBano [06.05.2025, Ne 9
OBBIN (PaKyJIbTET | METOIUYECKOM
KOMHUCCHHU/COBET
a
2 |byxrantepckoro | PykoBoautenn Kpyrsik 3.1. CormtacoBaHo 12.05.2025
ydeTa 00pasoBareIbHO

W IpOrpamMMBbl
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb 0cBOEHHS AMCUUILIMHBI - (POPMHUPOBAHUE y O0YUAIOIIUXCS KOMIUIEKCAa TEOPETHUECKUX
3HAHUM, YMEHUH U MPAKTUYECKUX HABBIKOB MO OPraHMU3ALUU JOKYMEHTOO0OpOTa SKOHOMUYECKOTO
CyObeKTa, 3aloIHEHHI0 U OOpaOOTKM THUMOBBIX (OPM TEPBUYHOM YUETHOW JTOKYMEHTAIIWH,
MCTIPABJICHUIO OIHMOOK B TOKYMEHTALUU

3&,[[3.‘11/1 HU3YUCHUA NUCHUIIIINHBIL

- W3YYCHHE OCHOBHBIX IIOJIOKCHUH TIO0 OpPraHM3allMu JIOKYMEHTOOOOpPOTa B IKOHOMHYECKHX
CyObeKTax, HE3aBUCHMO OT 00bEMOB JICITEIbHOCTH, TPUMEHSIEMBIX (JOPM yUeTa;

- IpuoOpeTeHNe CUCTEMBl 3HAHUH O (POPMHPOBAHUH JOKYMEHTHPOBAHHOW CHCTEMAaTH3UPOBAHHOM
nH(popmaruu 00 00beKTax OyXTrajJTepCKOro y4eTa;

- TIOJy4YyeHHE YMEHUH U HaBBIKOB 110 OCYUIECTBICHHUIO JIOKYMEHTAlIMOHHOTO 00ecredeHus
YIpaBIECHYECKOH 1eATEIbHOCTH.

2. IInanupyemble pe3yJbTaThbl 00y4eHHs M0 JUCHHUILINHE (MOIYJII0), COOTHECEHHBIE C
IUIAHMPYEMBIMH Pe3yJ1bTaTaMH 0CBOCHHS 00pa30BaTeIbHOM NMPOTrPaMMbl

Komnemenyuu, unouxamopul u pesynvmameol 00y4eHus.

[TK-I12 Cnocoben ¢opMupoBarh ITOKYMEHTHPOBAHHYIO CHCTEMAaTH3MPOBAaHHYIO HMH(OpMaIuio 00
00bEeKTax OyXraJTepcKOro ydyeTa W COCTaBISITh Ha €€ OCHOBE OyXTalTepcKylo (PHHAHCOBYIO
OTYETHOCTb, JOPMUPOBATH YUETHYIO MOJIUTHKY SKOHOMHUYECKOTO CYOBEeKTa

[IK-112.2 ®opMupyer IOKYMEHTHPOBAHHYIO CHCTEMAaTH3MPOBaHHYIO HH(pOpManuoo 00
oObekTax OyXrajaTepcKoro yd4era sl MpeACTaBlIeHHUs B OyXraaTepckod (puHAHCOBOM
OTYETHOCTHU

3name:

[MIK-112.2/386 CoctaB J0KyMEHTOB, ¢opMupyrommx uHpopmamuioo 00 o00beKTax
OyXTaJnTepCcKOro ydera

Ymems:

[IK-I12.2/¥YM7 OpranuzoBath [eIOMPOU3BOACTBO B OyXIITEpCKOH u (HUHAHCOBOMU
ciyx0e

Braoems:

[1K-112.2/HB7 HaBbikamu ¢GhopMHUpOBaHUS JOKYMEHTHPOBAHHOW CHCTEMAaTH3UPOBAHHOMN

nHpopmaru 00 00beKTaxX OyXTalTEepCKOrO ydeTa JJIS MPEICTaBICHUs OyXTalTepCKOM
(HMHAHCOBOM OTYETHOCTH

IIK-I13 Cmocoben ¢opmupoBaTth HMH(OPMAIMIO HAJIOTOBOTO YYeTa, COCTABJIATh HAa €€ OCHOBE
HAJIOTOBBIE PacueThl U JEKJIapaliy, OTYEThl BO BHEOIOMKETHBIE (POH/IBI, OCYIIECTBIATh HAJOTOBOE
IUTAHUPOBAHUE

IIK-I13.2 CocraBisieT U NpeACTaBIsSET HAJIOTOBBIE PACUETHl M JEKJIapallid, OTYETHOCTb B
roCy/lapCTBEHHbIE BHEOIOKETHBIC (DOH/IBI, TEPEUHCIISICT HAIIOTH M CTPAXOBbIE B3HOCHI

3name:

MIK-I13.2/352 CoctaB wuH(poOpManuu, NPEIOCTABIIEMONM B HAJOTOBBIE OpraHbl U
COLMANbHBIN (HOHJ poccHU

Ymems:

[TK-113.2/¥YM2 CocTaBiaTh W NPEACTABIATh PACUETHBIC M IUIATE)KHBIC TOKYMEHTHI B
HAJIOTOBbIE OpPraHbl U COLMAIBHBINA (HOHA poccun

Braoems:

IIK-I13.2/HB2 HaBeikamMu cocTtaBa HH(pOpMAIMK, NPEAOCTABIAEMOH B HAJOTOBbIC
OpraHbl U COLMANBHBIN (OHI POCCUU
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[IK-I17 CrnocobeH NpUHUMATh ONTHUMAJbHBIC YNPABICHUYECKUE PEIICHUS C yYeTOM KpUTEpUEB
COLIMAJIEHO-9KOHOMHUYECKOH 3 (HEKTUBHOCTH, PUCKOB U BO3MOKHOCTEH MCIIOIb30BAHMUS MMEIOLTHXCS

pecypcoB

[TK-I17.1 OcymiecTBisieT JOKyMEHTAI[HOHHOE 00eCIIeYeHrE YIIPABICHYECKOM e TeIbHOCTH
3nams:
[TK-I17.1/383 CocTaB opraHu3aliOHHO-PACTIOPSAIUTEHHBIX JOKYMEHTOB
Ymemo:
[MK-117.1/YMm3 CocTaBiaTh OPraHU3alMOHHO-PACTIOPSIUTENbHBIE JIOKYMEHTBI
SKOHOMHYECKOTO CyOhEeKTa
Braoemy:

[IK-I17.1/HB3 HaBblkamMu JOKYMEHTAIIMOHHOTO OOECIEYEeHUsS  YIpPaBIECHYCCKON
JeATETbHOCTH

3. MecTo aucuMiuinHbl B cTpykrype OIl

HNucrummmaa  (Momynb)  «JIOKyMEHTBI M JJOKyMEHTOOOOPOT» OTHOCHUTCA K  (OpMHpPyEeMOM
y4acTHUKaMU 00pa30BaTeIbHBIX OTHOIIEHUIN YacTu 00pa3oBaTeIbHONW MPOrpaMMbl U HU3ydaeTcs B
ceMectpe(ax): Ounas ¢popma obydenwus - 4, Ouno-3a0unast popma oOydeHus - 4.

B nmpouecce wu3yueHHMs AWCHUIUIMHBI CTYIEHT TOTOBHUTCS K PpEIICHUIO THUIOB  3ajad
npodecCHOHAIBHOW  AeaTenbHOCTH, mnpenycMmorpeHHbix @DI'OC BO wu  obpasoBarenbHON
IIPOrpaMMON.

4. O6beM qMCUMIJIMHBI (MOYJIs1) M BUABI Y4eOHOH padoThI

Ounas popma ooyuenus

=
s < |8 | 3
E |E | |E = |2 |8 s
S 2 5=lE=| =5 |5 [ | 8
3l = =
= = %Emg 92 % < = B~
s ~l8 ~|a8lg2 S| & |S=lolEa] &=
Iepron S E|EEs 8| 5 |2 B|EB|EE| 3&
6 23 2R Z|E=| = |Eg|5slss| Eg
00y4eHus H\EH‘“§§%L8 2 gf’ig&;f‘l &
& 8 SFleER| 8 |= = S >
- = ap) = &=
= g = =g = < 3) %
&) (&) o) SN % < o) o
o ) N2 < oA a, = =
) = = < o
& © =
YeTBepThIid
P 72| 2 |51 1 20 | 30 | 21 | 3auer
ceMecTp
Bcero 72 2 51 1 20 | 30 | 21
Ouno-3aounas popma obyuenus
=
s < g | §
= = < > 5 =18 X
2 2 £ s E = S 3
2 |2 |[@o|ER| = |2 |E |= -
5|8 25|88 2 |45 4[84 =
Iepron S E|EEs 8| 5 |2 B|EB|EE| 3 A
6 23 2R 2| = |[Eg|5slss| Eg
00y4eHus H\EH‘“§§%L8 2 gf’ig&;f‘l &
& 8 SFleER| 8 |= = S >
- = ap) = &=
= g = =g = < 3) %
&) (&) o) SN K < o) o
o ) N < 9 Q, = =
) = = < o
& © =
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YeTBepThlii 7212 15| 1 6 8 | 57 3ayer
CEMECTD
Bcero 7202 | 15] 1 6 | 8 | 57

5. Conepxanue 1MCUUILTAHBI (MOLYJIS)
5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKA3bIBAOTCSI)

Ounas popma ooyuenus

X
< - Q
o) < = IRO)
= o=
g = 5 S g3
< = = O A o)
= = = < = T =
T = R [aF = o
o = o - AN I e]
2 <| = < S |g ¢ R’
=5 8| o | 2 |88
HanmenoBanue pasnena, TeMbl se| o g 2123 x5
< o)
Sl 2| 8|8 lE°z2x
= 2] R o N“ [
= on =3 [©) > = < =
o > =~ = Q = 5} o) Q.
| ® g | e |EREE
o |9 i < = |8 523
Q on ) o < 53 30 &
M |/ = = O |53 &aE
Pa3gen 1. Opranusanus 71 200 30| 21| IIK-I12.2
AOKYMeHT0000poTa, MpaBuJia [IK-I13.2
CO31aHUA U 0(pOPMIICHUSHA [K-I17.1
JOKYMEHTOB
Tema 1.1. OGmmue MOHITHS O 10 4 4 2
JOKYMEHTAIUU 1
JOKYMEHTO000pOTE
Tema 1.2. 14 4 6 4
OpraHu3alnoOHHO-PACIIOPS TUTEND
HBIE JOKYMEHTBI
Tema 1.3. KanpoBoe 14 4 6 4
JIEJIONPOU3BO/ICTBO
Tema 1.4. [JokyMeHTOOOOPOT B 23 4] 12 7
cucTeMme OyXraiaTepcKoro u
HaJIOTOBOTO y4eTa
Tema 1.5. Opranuszanus 10 4 2 4
JIOKyMEHTO000pOTa U MpaBuiia
XpaHeHUs TOKyMEHTOB
Paznea 2. IIpomexyTounasi 1 1 [K-112.2
aTTrecTranusa TIK-113.2
Tema 2.1. 3auer 1 1 [K-117.1
Hroro 72 1| 20| 30| 21
Ouno-3a0unas ¢hopma obyuenus
XK
< - Q
an < )
; = S S A W
< w S © |5 EE
= = = < = T =
ast = = e |3 e 2
S T = |2 Q
2 =| E 3 s |log8a
=5/ 8| o | 2 |2EZS
HaumenoBanue pazaena, TeMbl so| 2 o 2 |0 o <
| 2 i 8 |28 S
% = é Q = = © < 2
£ o " |0 g & S
= Q = 5 |8 B 3
o > = = Q = 5 -2
SR | B 5|2 |EREE
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Bce
Bac«
Jler
IIp:
Car
I1
00
pe
po

Pasnen 1. Opranuszanus 71 6 8| 57| IIK-I12.2
JIOKYMEHT0000poTa, NpaBuJia [TK-T13.2
co31aHUs U 0(pOpMIICHUSA [K-I17.1
JAOKYMEHTOB
Tema 1.1. OOmiue IOHATHS O 6 2 1 3
JOKYMEHTAIUH U
JIOKyMEHTO000pOoTE
Tema 1.2. 12 1 1| 10
Opranu3alnoHHO-PACIOPSIUTEND
HBIC TOKYMCHTBI

Tema 1.3. KagpoBoe 14 1 2 11
JIeJIONPOU3BO/ICTBO
Tema 1.4. JIokymeHTOOOOPOT B 29 1 2| 26
CUCTEME OyXTaJITepCKOTO U
HAJOrOBOTO y4eTa

Tema 1.5. Oprannzauus 10 1 2 7
JOKYMEHTOO0OpOTa ¥ MpaBuiIa
XpaHeHUs JOKyYMEHTOB

Pasnean 2. IIpome:kyTouHas 1 1 [TK-I12.2
arrecranus ITK-I13.2

Tema 2.1. 3auer 1 1 IIK-I17.1
HToro 72 1 6 8 57

5.2. Conep:xkanue pa3aesioB, TeM IMCUUILIAH

Pazoen 1. Opeanuzayus 00KyMeHmooo0poma, npasuia co30anHus u 0Qhopmienus 0OKyMeHnos
(Ounasn: Jlekyuonnwte 3auamuna - 20u.; Ilpakmuueckue 3anamusa - 30u.; Camocmoamenvnasn
paooma - 214.; Ouno-3aounan: Jlekyuonnvie 3anamusa - 6u.; Ilpakmuueckue 3anamusn - 8u.;
Camocmoamenvhan paboma - 574.)

Tema 1.1. Obwue nonamusi 0 OOKyMeHmayuu u OOKyMeHmoooopome
(Ounas: Jlexkyuonnvie sanamus - 4u.; [Ipaxmuueckue 3anamus - 4u.; Camocmoamenvras paboma -
24.; Oyno-3ao0unas: Jlekyuonnvie 3anamus - 24.; Ilpakmuueckue 3auamus - 1y.; Camocmosmenvuas
paboma - 3u.)
1.3HaueHne U CYIHOCTh JOKYMEHTAIINHU
2.Buasl TOKyMEHTOB M MIX KJIacCU(PUKaIUs
3. ®opMbl OpraHU3aKK padOTHI C TOKYMEHTAMH
4. CucbemMa 3JIeKTPOHHOTO JOKYMEHTO000pOTa
5.001mue mpaBuia Co31aHusl TOKYMEHTOB

Tema 1.2. OpeanuzayuoHuo-pacnopsioumenvhvie 0OKYyMeHmMbl
(Ounas: Jlexyuonnvie sanamus - 4u.; [Ipaxmuueckue 3anamus - 6u.; Camocmosmenvras paboma -
4u.; Ouno-3aounas: Jlekyuonnwle 3auamus - 1y.; [lpakmuueckue 3ansmus - 1u.; Camocmoamenvras
paboma - 10u.)
1. YupenurenbHble TOKYMEHTHI
2. JlokanpHble HOPMATUBHO-IIPABOBbIE AKThl OPTaHU3AINU
3. PactiopsimuTenbHbIE TOKYMEHTBI
4. JIOKyMEHTBI KOJIJIErHaJIbHbIX OPTraHOB
5.CpaBouHO-MH(pOPMAIMOHHAS JOKYMEHTAITUS
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Tema 1.3. Kaoposoe denonpouzgoocmeo
(Ounasn: Jlexyuonnvie 3auamus - 4u.; Ipakmuueckue sanamus - 64.; Camocmosmenvras paboma -
4u.; Ouno-3aounas: Jlekyuonnvie sanamus - 1u.; IIpakmuyeckue 3auamus - 2u.; CamocmoamenvHas
paboma - 11u.)
1.061ue Bonpocsl OpraHu3aIiiy KaapoBoro JEJI0NpPOU3BOACTBA
2. JlokyMeHTaJIbHOE O(OPMIICHHE IITATHON CTPYKTYPHI M YHUCICHHOCTH OpTaHU3aluu
3. JlokymeHTanpHOE 0pOpMIICHHE IBUKEHUSI KOHTHHICHTa PAOOTHHUKOB OpraHU3aluu
4. JlokyMeHTaJIbHOE O(OPMIICHHE YXO0/1a B OTITyCKa pabOTHUKOB
5. JIOKyMEHTBHI 110 TUCIHUITIMHAPHOMY B3bICKaHHUIO, TIOOLIPEHUIO (HarpakICHUIO) COTPYAHHUKOB
6. JlokyMeHTHpOBaHHUE yueTa pabouero BpeMeH!H pabOTHUKOB
7. Opranuzanusi BOMHCKOTO y4eTa

Tema 1.4. [Joxymenmoobopom 6 cucmeme 6yxeaimepckozo u Hai0208020 yiema

(Ounas: Jlexyuonnvie 3auamus - 4u.; IIpakmuueckue 3anamus - 12u.; Camocmosmenvhuas paboma
- 74, QOuno-zaounasa: Jlexyuonnvie 3awamus - Iu.; Ilpakmuueckue 3awamus - 24.;
Camocmosmenvuas paboma - 26y.)

1. TpeGoBanus, NpeabIBIIEMbIC K COACPKAHUIO U OOPMIICHHIO TOKYMEHTOB OyXTaJITepCKOTO ydeTa
2. [lepBuYHbIE JOKYMEHTHI IO YUETY JEHEKHBIX CPE/ICTB

3. JlokymMeHTanbHOE 0(OPMIICHHE OTIEpALIii 110 YUETy 3aracoB, OCHOBHBIX CPE/ICTB
4.JlokyMeHTaIbHOE 0(OPMIICHHE PACUETOB C TIEPCOHATIOM OpTaHU3aLUN

5.IlepBUYHBIE TOKYMEHTHI 10 YUETY PACUE€TOB C KOHTPAareHTaMH

6. JlokymeHTanpHOE 0(pOopMIICHNE TPOBECHNS HHBEHTAPU3AIUN

7. Ucionp30BaHKE IEPBUYHBIX YUETHBIX JJOKYMEHTOB JJIs LI€JIel HAJIOTOBOTO yueTa

Tema 1.5. Opeanuzayuss 00KyMeHmMooOopoma u npasuia Xpanerus 0OKyMeHmos
(Ounasn: Jlexyuonnvie 3auamus - 4u.; Ipakmuueckue sanamus - 24.; Camocmosmenvras paboma -
4u.; Ouno-3aounasa: Jlekyuonnvie sanamus - 1u.; Ilpakmuueckue 3anamus - 24.; Camocmosmenvhas
paboma - 74.)
1.Peructpanust 1 KOHTPOJIb UCTIOHEHUS TOKYMEHTOB
2. Oco0bl#t TOPsI0K paboThI ¢ JOKYMEHTaMH, COACPIKALIMMUA KOMMEPUECKYIO TaliHy
3.0pranu3anys XpaHeHus: JOKyMEHTalUN
4.TlopsAnOK U3BATHS JOKYMEHTOB
5.IIpaBuiia yHUYTOXKEHHS TOKYMEHTOB
6.BoccranoBiienne yTpaueHHBIX JOKyMEHTOB

Pazoen 2. Ilpomesrcymounan ammecmayus
(Ounasa: Bueayoumopnasa konmakmnaa paooma - Iu.; QOuno-3aounasa: Bueayoumopnasn
Konmakmuas paooma - 1u.)

Tema 2.1. 3auem
(Ounasa: Bueayoumopmasa kxowmaxkmuas paboma - [u.; QOuno-3aounasa: Bueayoumopmuas
Koumaxkmuas paboma - 1y.)

3auer

6. OneHo4YHbBIC MaTepHAJIbl TEKYLET0 KOHTPOJIS
Pazoen 1. Opeanuzayus 00KyMeHmooo0poma, npasuia co30anHus u ohopmienus 0OKymMeHnos
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. Ilpu nmepeBoze Ha Ipyryto paboTy 0GOpMIIIOTCS CIIEAYIOIINE KaIPOBbIe JOKYMEHTHI

a) IMYHOE 3asBJICHUE-COTIache paOOTHHKA,;
0) 3aKJTI09aeTCsl HOBBIM TPYJAOBOM JTOTOBOP C PAOOTHUKOM;
B) odopMIIsieTCs MpUKa3 O MepeBojie padbOTHHUKA Ha JIp. padoTy;
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T') IeJTAeTCsl OTMETKA B TPYIOBON KHIKKE
2. 3adukcupoBaHHas Ha HoOcHUTele HHPOpPMAIMS C PEKBU3UTAMH, IMO3BOJSIFOIIMMH €€
UACHTU(PHUIUPOBATH — 3TO:
a) IOKyMEHTalus;
0) JOKyMEHT;
B) OOBEKT JIEIONPOU3BO/ICTBA;
I') IpeIMET JIETOMPOU3BOICTBA
3. Opranuzanusi TOKyMEHTOOO0OpOTa Ha MPEANPUATAN BKIIOUACT JBUKCHHE JOKYMEHTOB C
MOMEHTA WX IMOJIyYCHUS WIH CO3MAHUS U 10

a) UX pErucTpalyuu B COOTBETCTBYIOIIEM KypHAJIE;

0) 3aBeplIeHNs UCTIOIIHEHUS, OTIIPABKH WM CAA4YM B apXHB (B J€J0);
B) UX II€pPEJaul COOTBETCTBYIOLIUM JIOJKHOCTHBIM JINLAM;

I') UX aHHYJIUPOBaHUS.

4. CKOJIBKO a/IpecaToB MOXKET UMETh OJJUH TOKyMEHT?

a) He OoJsiee OIHOTO;
0) He Oonee ABYX;
B) He Oolee Tpex;
r) He OoJiee YeThIpex;
1) He 0oJiee ISATH.
5. I'paduik OTIMYCKOB YTBEP)KAAETCS IKOHOMHUUECKUM CYOBEKTOM

a) MepBbIA pabOYMil IEeHb TEKYIETO KaJleHJapHOTO TO/a;

0) 31 mexabps MpeAnecTBYIOMEro KaJIeHIapHoTo To/ia;

B) HE MO3[JHEE OJTHOTO MECSIIa 10 HACTYIUICHHUS KaJICHAaPHOTO TO/1a;

T') He MMO3/IHEee, YeM 3a JBE HEICIH JI0 HACTYIUICHHS KaJeHIapHOTO To/1a.

Pazoen 2. Ilpomesrcymounan ammecmayus
Dopma KOHMPoAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOYHOM aTTeCTAlUM

Ounas popma obyuenus, Yemeepmoiii cemecmp, 3avem
Koumponupyemwie /K 1IK-117.1 T[IK-112.2 IIK-113.2
Bonpocsl/3ananus:

1. TIlepeuucnute OCHOBHbIE TpeOOBAaHUS, TPEABABISEMbIE K MEPBUYHBIM YUETHBIM
JOKyMEHTaM

2. OnumuTe NopsAI0K BHECEHUS UCIPABICHUM B IEPBUYHBIE YUETHBIE JOKYMEHTHI
3. Kem pa3pabarsiBatoTcsi pOpMBI IEPBUYHBIX YUETHBIX JOKYMEHTOB?

4. [latp ompeneneHne peKBU3UTOB OyXTraaTepcKuxX JoKyMeHToB. [lepeunciure oOs3aTenbHbIe
PEKBU3HTSHI, IIPUBEAUTE IPUMED JOIOJIHUTEIBHBIX PEKBU3UTOB IIEPBUYHBIX YYETHBIX JOKYMEHTOB

5. Ha3oBure, KT0 M Kakyl0 OTBETCTBEHHOCTh HeceT 3a O(opmiieHHE U OpraHHu3aIfio
XpaHeHUs IePBUYHBIX YYETHBIX IOKYMEHTOB B OpraHu3allun
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6. Kaxumu NCPBUYHBIMHU JOKYMCHTaMHU O(l)OpMJISIeTCSI MOCTYIUICHUC W BbIda4a HAJIUYHBIX
ACHCIKHBIX CPCACTB B KaCCC OpFaHI/ISaHI/II/I?

7. Onumute mopsiioK 0hOpMIICHHS KACCOBOM KHUTH

8. KakuMu nepBUYHBIMU JOKyMEHTaMH O(GOPMIISIOTCS OINEpaliy Mo CAa4e U MOTyYEHHUIO
HAJIMYHBIX JCHEKHBIX CPEJCTB Ha PACUETHOM CUETEe OpraHu3aluu?

9. Ilepeuncnute Ge3HaNUYHBIE POPMBI PACUETOB

10. KakuMy HepBUYHBIMHM JOKYMEHTaMH O(QOPMIISIOTCS (DaKThl XO3SHCTBEHHOW KU3HM MO
nponakaMm ToBapoB (pador, yciyr)?

11. Yto coboii mpeacTaBisieT AKT O MPUEMKE BBITOTHEHHBIX Pa0OT (OKa3aHHBIX yCIIyT)?

12. KakuMm mepBUYHBIM JTOKYyMEHTOM O(OPMIISETCS OTYET MO H3PACXOJO0BAaHHBIM CyMMam
MOJOTYETHBIM JINLIOM U HA OCHOBAaHUU KaKUX IOKYMEHTOB OH COCTaBIIsI€TCS?

13. JloxymeHntansHOoe O(OpMIICHHE IOCTYIJICHUS M BBOJA B JKCILTyaTallMI0 OCHOBHBIX
CPEICTB

14. JlokymeHTanbHOE O(OpPMIIEHHE BHYTPEHHEr0 MEepeMENICHHs] W BBIOBITHS OCHOBHBIX
CPEICTB

15. Tlopsinok JOKYMEHTAIBHOTO O(OPMIICHHS OTIepalliii IO YUeTy HeMaTepHuaJbHbIX aKTHBOB

16. Conepxanue U HOPSIOK OPOPMIICHHUS MEPBHUYHONW YUETHOW IOKYMEHTAIMH IO YYeTy
MaTepHasoB

17. Conepxanue U MOPSAAOK JTOKYMEHTAILHOTO O(OPMIICHHSI yUYeTa pacueTOB C TIEPCOHATIOM
0 OIuIaTe Tpyaa

18. Kakumu nokymeHTamMH OQGOPMIISIOTCS OOIIMEe BONPOCHI OPraHU3AIMH U TPOBEICHHS
MHBEHTAPHU3aIMH B SKOHOMHUECKOM CyObekTe?

19. Conmepxanue W TOPSAIOK O(GOPMIICHUS TEPBUYHBIX JOKYMEHTOB TIPH MPOBEACHUH
MHBEHTapH3ali U (GUKCUPOBAHUU €€ Pe3yJbTaToB

20. Haznauenue cueToB-(hakTyp

21. Ilepeuncnure o0s13aTeIbHBIC PEKBU3UTHI cueTa-(haKkTypsl

22. Ha3zoBuTe BUJBI CUETOB-(PAKTYpP U CPOKH UX BBICTABJICHHUS

23. Yro coboif mpeacTaBisieT yHUBEPCAIbHBIN TIepeaTOuHbIN aKT?
24. ConeprkaHue 3anuceil B KHUTE ITOKYTIOK

25. CoaeprxkaHue 3anuce B KHUIe MPoJax
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26. Mcnionp30BaHuE MEPBUYHBIX YUETHBIX JOKYMEHTOB IS I€JIel HaJOTOBOTO y4eTa
27. lokymMeHTaabHOE 0hopMiIeHHEe OAaHKOBCKUX OTE€palyii M0 yIuIaTe HaJoroB U cOOpOB

28. JlokymeHTasbHOE O(opMiIeHHE OAHKOBCKHMX OINEpalUii MO MEPEYUCICHHIO CTPAaXOBBIX
B3HOCOB

29. IlepBuuHbIe TOKYMEHTHI 1O YYETY MPOAAK TOTOBOM MPOMYKIIMH, PAOOT U yCIIyT
30. Ha xakue rpynibl AeIsSTCsS OpraHu3aliOHHO-PaCOPSIUTEIbHbIC TOKYMEHTHI?

31. Korna opranu3zanus curtaeTcsi co3nanHon? Kakue qoKyMeHThl 0pOPMIISIOTCS B MOMEHT
ee co3nanug’?

32. SBnsercs nM HanMW4YMe ycTaBa OOS3aTENbHBIM IS PErHCTpPAllMd KOMMEPYECKHX |
HEKOMMEpPUYECKUX OpraHu3anui?

33. IlepeuncauTte J0KaJlbHbIE HOPMAaTUBHO-IIPABOBBIE aKThl YKOHOMHUYECKOTO CyOheKTa
34. Ilepeuncaute 00s3aTeIbHBIC JIOKATLHBIE HOPMATHUBHBIC aKThI OPTaHU3AIUN

35. Tlopsimox paboThI, KOJUIETHATBHBIX OpPraHoB. Kakue pacmopsauTeNbHbIE TOKYMEHTHI
MIPUHUMAIOTCS B pe3yJIbTaTe 00CYXKI€HUs BOMPOCOB HA 3aCEJaHUSIX KOJUIETHATBHBIX OPraHOB?

36. [lepeuncante peKBU3HUTHI, KOTOPBIE BXOAST B TUIIOBOW (POPMYIISIp MIPOTOKOIIA

37. Kakue pacnopsauTeNbHble JOKYMEHTBI U3/1al0TCsl HA OCHOBE €IMHOHAYaus?
38. HazoBure pa3nuuus B COAEPKAHUU PACIOPSAIUTENBHBIX JOKYMEHTOB

39. Kakue peKBH3UTHI BKIIOYAET B ceOs1 popMyssip mpuKkasa

40. Kak xiaccupuuupyioT ciayxeOHble muchma?

41. Kakue pekBU3UTHI BXOIAT B (hopMyIisip-oOpaser] ci1yke0Horo nucsma?

42. B KaKkuX ciyyasix COCTaBJsIOT akT? [lepeuricnure peKBU3UTHI POPMYIIspa aKTa
43. Kakue TpeGoBaHuUS MPEIBIBIAIOTCSA K BBOJHON M KOHCTAaTUPYIOIIEH YacTsIM TEKCTa akra?
44. Yrto coboii mpeacTaBisioT HH(HOPMAIIMOHHO-CIIPABOYHBIEC JOKYMEHTHI?

45. B uem paznuume coaepxkanus U oOopMIICHHS JOKIATHOMN U CITy>KeOHOM 3aITUCKU
46. Tlepeuncnute peKBU3UTHI UX TUIIOBBIX (HOPMYIISPOB

47. Yto coboil mpencTaBisieT OObSICHUTENbHAS M TOSCHUTEIbHAS 3alHCKH, MPUBEIAHUTE
PEKBHU3UTHI UX TUTIOBBIX (POPMYIISIPOB
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48. YTo MOHMMAIOT MO KaJAPOBBIM Aenonpou3BojacTBoM? [lepeuncnure ocHOBHBIE (PyHKIIMU
KaJpoBOI0 y4eTa

49. KakuMu 3aKOHOJATEIbHBIMU U HOPMATHUBHBIMHU JOKYMEHTAMH PETYIUPYETCS KaJpoBOE
JIeJIONPOU3BO/ICTBO

50. Kak opranuzyercst KaipoBO€ JIeIONPOU3BOACTBO B SIKOHOMUYECKOM CYyOBEKTE?
51. lokymeHTanbHOE 0(OpMIICHHE IITAaTHON CTPYKTYPBI M YUCICHHOCTH NepcoHasa
52. OnumuTe NopsAA0K JOKYMEHTAIBHOTO 0QOopMIIeHHs IpueMa paboTHUKA Ha paboTy

53. HazoBuTe BUABI TOTOBOPOB, PETYIHUPYIOLIMX TPYIOBBIE OTHOIICHUS MEXAY paOOTHHKOM
u pabotonareneM. B ueM ux paznuuns?

54. Kakue cBefieHUs1 oTpaxkarotcs B JIMUHOM KapTouke paOoTHHKA?

55. OnuuuTe NopsI0K JOKyMEHTAIbHOTO O(pOPMIICHUS YBOJIbHEHHsI paOOTHHKA 10 Pa3HBIM
OCHOBaHUSM

56. KakuMu KaipoBBIMH JJOKYMEHTaMH 0(OPMIISIETCS YXOJ] B OTITyCKa paOOTHUKOB?

57. Onumure TNOPSIOK JOKYMEHTaJbHOrO O(GOpPMIICHHS TMPOLEAYPHl  HAJIOKEHHS
JUCLMIUIMHAPHOTO B3bICKaHUS

58. Kakue (opMbl KaJIpOBBIX YYETHBIX TOKYMEHTOB MPEAYCMOTPEHBI ISl OTPAKEHUS ydyeTa
pabouero Bpemenu? Kakue mokasarenu OHU conepkar?

59. OnuuTe NOPSIAOK OCYLIECTBICHNS PETUCTPALIMH U KOHTPOJIS UCTIOIIHEHUS JJOKYMEHTOB

60. Kakas wuHpopmanus sBIseTcs KOMMepdyeckoil TaiiHON? KakuM HOpMaTHBHBIM
JOKYMEHTOM 3aKpeIICHbI YCIOBUS, IIPU KOTOPHIX WH(POPMALIUS OPTaHU3AIMH MOXKET OBITh OTHECEHA
K KOMMEpUYECKOH TaiiHe?

61. OnummMre NOPSIOK JOKYMEHTAIBHOTO O(hOopMIICHHS pabOThl C JTOKYMEHTaMH B PEXHUME
KOMMEPYECKON TaHBI

62. Opranu3zanus XpaHeHUs TOKYMEHTallUuH

63. PackpoiiTe npoueaypy u3bsITusi JOKYMEHTOB

64. OnumuTe NOPSA0K YHUUTOKEHHUS JOKYMEHTOB

65. KakoBa mporiefypa BOCCTAHOBJICHHS] yTPAYE€HHBIX JOKYMEHTOB?

66. HazoBuTe, KTO M KaKyl OTBETCTBEHHOCTh HECET 3a O(pOpMJICHHE M OPTaHHU3AIUIO
XpaHeHUus TOKyMEHTOB B OpraHU3alNH

67. CopepxaHue H TOPAAOK OGOPMIICHHS TEPBHUYHOW YUETHOM JOKYMEHTAlUW IO
MOJIBEICHUIO UTOTOB MHBEHTAPU3ALIUU
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68. 3anaya 1
3anoaHUTh pacxonHblid kKaccoBblilt opaep Ne 314 ot 25 nexkabpsa 202 1. Ha cady HaJIMYHBIX JICHET
kaccupoM OOO «Jlanora» Ha pacueTHBIN CUET.
[Ipumeuanue:
[Tacnioprasie nanubie Kocwirmuoit T. B.: 02 18 Ne 123456 Beiman I'Y MBJI Poccum mno
Kpacnonapckomy kparo 14.03.2018 .
HomxHoctHble nuna OOO «Jlagora»: mupektop — CutauxoB E. K., mmaBHbIi Oyxranrep —
Iesxorursac H. C.

69. 3agaya 2

Kaccupom OOO «Dueprus» Pomamenko Haranbeir CrenmanoBHoit 07.12.202 1. ObUIH TTOYYEHBI C
pacuetHoro cuera mo 4yeky AH Ne 445782 HamuuHble [E€HEXHBIE CPEACTBA ISl BBIILIATHI
TUBUJICHZIOB yupenutensM (paboTHukaMm opranuzamuu) B cymme 650000 py6. Odopmuts UYek
JICHEKHBIHM Ha MOyYeHUE HAIMYHBIX JIEHEKHBIX CPEJICTB C PACUETHOTO CUETa.

[Ipumeuanue:
1. PexkBuzutel OO0 «Oueprusi»: Pacuetnsiil cuet Ne 40702810680000005478 B @unmnan «HOxKHBIIN
ITAO «bank Ypancub6» r. KpacHomap.
2. Jlns momyuyeHHUs JCHEKHBIX CPENICTB IMPH 3allOJHEHUH 4YeKa MCIOJIb30BaTh CHUMBOJIBI CTAaThU
pacxojia Ha MOJTYy4YEeHHUE JUBUIICHIOB 42.
3. Ilactioptabie nanHbie: Pomamnienko H.C. — 03 12 Ne 854625 Briman 24.04.2013 r. OYOMC Poccuu
no Kpacnonapckomy kpato B 3anagHom okpyre rop. Kpacuogapa; [llernosa K. 3. — 03 19 Ne 004521
Bbiad 12.02.2019 r. 'Y MBJI Poccuu o KpacHogapckomy kpato.
4. Homxuoctueie nuna OOO «Dueprus»: aupekrop (1-1 momgmucek) — IllermoB K. D., rmaBHBII
oyxrantep (2-s1 moanuce) — Ocranenko /I. B.

70. 3anava 3

18.03.202 1. OO0 «ComHeuHbIH BETEp» OBUIO MPOM3BEICHO MEPEUNUCICHUE €IUHOTO HaJloTa MpH
YIPOIIEHHON cucTeMe HajorooOnoxkenus 3a 4 kBaptan 202 toma B cymme 68500 py6. 3amoHUTH
mnarexHoe nopydyeHue Ne 36 Ha mepeduclieHHEe €JUHOI0 Hajlora IMpU YNPOUIEHHOW CHUCTEME
HanorooOnoxenus B aapec MOHC PD Ne 1 o r. Kpacuonapy.

[Tpumeuanwue:

PexBU3UTHI MOMTyyaTesns CpeacTB:

Y®K no Kpacaogapckomy kparo (MDPHC Poccun Ne 1 mo 1. KpacHomapy)

WHH 2308024329 KIIIT 230801001

Pacuetnsrit cuer 40101810300000010013

bank — IOxHnoe I'Y banka Poccuu 1. Kpacnonap

BUK 040349001

PexBuzutsl OO0 «CoaHeuHbI BETEp»:

WNHH 2308689745 KIIIT 230801001

Pacuetnsrii cuet 40702810247420012948

bank — ®unuan «¥Oxnbri» [TAO «bank Ypancub» r. KpacHomgap

BUK 040349700

Koppecnonaenrckuii cuer 30101810400000000700.

Jl7s 3armoaHeHHs HaJIOTOBBIX MOJICH:

OKTMO 03701000

Kon 6romxkernoit knaccudukanuu (KbBK) as yrmmarer enuaoro nanora—18210501011011000110.

71. 3agaua 4

15.06.202 1. OOO «AxtuB» otrpy3wio neHHoctu B aapec OOO «llaccuB» mo ToBapHOU
Hakimagaoi (TOPT-12) Ne 324, Otnyck toBapos pazpentmn aupektop OOO «AktuB» 3010Ty-XUH
I1.C., mmaBubii Oyxranrep Pomanenko T.®. ToBapsl ObuUIM OTIPY)XEHBI CO CKJaja
MaTepH-aJIbHO-OTBETCTBEHHBIM JIMIIOM (KIagoBIKUKoM) [anueBbim T.A.

Ha ocnoBanuu nakmagnoit OOO «Axtuy B agpec OO0 «IlaccuBy ObT BhICTaBIeH cueT-haktypa No
246 ot 15.06.202 1. Cuet-paktypa OOO «AxTuB» 0bLT 3apeructpupoBan B Kaury moxkynok OOO
«ITaccusy.

Ha ocHoBaHuu MMeEIOMMXCS TaHHBIX 3alOJHUTH cYeT-(DaKTypy, 3aperucTpupoBaTh cue-Ta-haKkTypbl
B KHHT€ MOKYTOK M KHHUI'e MPOJaX y MOKYIaTeNs U MOCTaBIIUKAa COOTBETCTBEHHO.
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72.3agaya 5

B despane 202 1. mupekropom OOO «Bukropus» ObUIO MPUHATO PEIICHHUE O TOBBINICHUU
3a-paboOTHON MIaThl pabOTHUKAM OpraHu3aluu. B CBA3M € 3TUM, PYKOBOIUTENSIM CTPYKTYpPHBIX
noapas3ieieHuii ObLJI0 OTAAHO PACHOPSIKEHHE COCTaBUTh IITAaTHbIE PACHHCAHUS MO KaXIOMY
CTPYKTYPHOMY IO/Ipa3/eNICHUIO.

12 despans 202 1. IaBHBIM OyXraiaTepoM OBUIO COCTaBJIEHO INTaTHOE pacrucanue Ne 2 Ha
nepuon ¢ 01 mapra 202 1. mo MoMeHTa 3aMeHbl ero HOBBIM. lllTaTHoe pacnucanme OBLTO
yTBepxkaeHO mpukazoM pykoBoauteist OO0 «Bukropus» Ne 51 ot 15 despans 202 1.

Pazpaborarp mrarHoe pacnucanue (. T-3) paborHukoB Oyxrantepuun OOO «Bukropusy»;
OTIpEIETTUTh OKJIaAbl paOOTHUKAM; MPEAYCMOTPETh HaJ0ABKHU 3a BBICIYTY JIET, 32 BICOKUN YPOBEHb
KBaJIM(UKALIMHY, 32 TPOIOJKUTENILHOCTh HETIPEPHIBHOM pabOTHI U JIp.

73. 3agayda 6

CocraBbTe NIpUKa3 IO OCHOBHOM neATenbHOCTH «O permlaMeHTE O3HAKOMIIEHHS C JIOKaJIbHBIMU
HOPMATUBHBIMU akTamMu». ONHUIIMTE CTPYKTYpy TEKCTa MpHKas3a, MOPSAOK €ro pa3paboTKu H
npaBuia opopmieHus pekBu3uToB. CocTtaBbTe BhINMCKyY U3 puKasza

74. 3agaya 7

CocTaBbTe OOBSICHUTENBHYIO 3alIMCKy O MPUYMHAX MPOIMYCKOB 3aHATHH MO TEXHUKE 0E€30MaCHOCTH,
KOTOpBIE OBLTM OpraHu30BaHbl s Bcex paboTHukoB OO0 «Bekrtop» BogureneM TpormmueiM E. K.
75. 3anaua 8

CocraBbTe CiyKeOHYIO 3alMCKy OT MMEHH 3aMECTHTENs JupeKTopa B aapec pykoogutenss OO0
«BekTop» ¢ mpocb0oil HampaBUTh B KOMAaHIUPOBKY (yKa3aTb MECTO KOMaHIUPOBKH) TEXHOJIOTa
AxkcenoBa b. 0. mms moBbeimenust kBanmudukamuu. OOOCHOBaHME — B CBSI3U C PaCHIMPEHHEM
accopTuMeHTa npousBoguMon npoaykiuu OO0 «BekTop»

Ouno-3aounas popma obyuenus, Yemeepmoiii cemecmp, 3auem
Koumponupyemvie /K 1IK-117.1 T[IK-112.2 IIK-113.2
Bonpocsl/3ananus:

1. TIlepeuucnute OCHOBHbIE TpeOOBAHUS, TPEABABISEMbIE K MEPBUYHBIM YUETHBIM
JOKyMEHTaM

2. OnumuTe NopsAI0K BHECEHUS UCIPABICHUM B IEPBUYHBIE YUETHBIE JOKYMEHTHI
3. Kem pa3pabarsiBatoTcsi pOpMBI IEPBUYHBIX YUETHBIX JOKYMEHTOB?

4. [latp ompeneneHne peKBU3UTOB OyXTraaTepcKuX JoKyMeHToB. [lepeunciure o0s3aTenbHbIe
PEKBU3HTSHI, IIPUBEAUTE IPUMED JOIOJIHUTEIBHBIX PEKBU3UTOB IIEPBUYHBIX YUETHBIX JOKYMEHTOB

5. Ha3oBure, KT0 M Kakyl0 OTBETCTBEHHOCTh HeceT 3a O(opmieHHE U OpraHHU3alfio
XpaHeHUs IePBUYHBIX YYETHBIX IOKYMEHTOB B OpraHu3allun

6. Kakumu NCPBUYHBIMHU JOKYMCHTaAMHU O(l)OpMJISIeTCSI MOCTYIUICHUC W Bbida4a HAJIUYHBIX
ACHCIKHBIX CPCACTB B KaCCC OpFaHI/ISaHI/II/I?

7. Onumute mopsiiok ohOpMIICHHS KACCOBOW KHUTH

8. KakuMu nepBUYHBIMU JOKyMEHTaMH O(GOPMIISIOTCS OINEpaliy MO CAa4e U MOTyYEHHUIO
HAJIMYHBIX JCHEKHBIX CPEJCTB Ha PACUETHOM CUeTe OpraHU3aluu?

9. Ilepeuncnute Ge3HaNUYHBIE (POPMBI PACUETOB
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10. KakuMy HepBUYHBIMHM JOKYMEHTAaMH O(QOPMIISIOTCS (DaKThl XO3SHCTBEHHOW KHU3HH MO
nponakaMm ToBapoB (pabor, yciyr)?

11. Yto coboii mpeacTaBisieT AKT O MPUEMKE BBITOJTHEHHBIX Pa0OT (OKa3aHHBIX yCIyT)?

12. Kakum nepBUYHBIM JTOKYyMEHTOM O(OPMIISETCS OTYET MO HM3PACXOIO0BAaHHBIM CyMMam
MOJOTYETHBIM JINLIOM U HA OCHOBAaHUU KaKUX JIOKYMEHTOB OH COCTaBIIsIe€TCS?

13. JloxymeHntansHoe O(OpMIICHHE IOCTYIJICHUS M BBOJA B JKCILTyaTallMI0 OCHOBHBIX
CPEICTB

14. JlokymeHTanbHOE O(OpPMIIEHHE BHYTPEHHEr0 MEepeMENICHHs] W BBIOBITHS OCHOBHBIX
CPEICTB

15. Tlopsinok JOKYMEHTAIBHOTO O(OPMIICHHS OTIepalliii IO YUeTy HeMaTepHuaIbHbIX aKTHBOB

16. Conepxanue U MOPSAOK OPOPMIICHHUSA MEPBHUYHONW YUETHOW IOKYMEHTAIMH IO YYeTy
MaTepHasoB

17. ConepxaHue M MOPSAAOK JTOKYMEHTAILHOTO O(DOPMIICHHSI yYeTa pacieTOB C MIEPCOHATIOM
0 OIuIaTe Tpyaa

18. Kakumu nokymeHTaMH OQGOPMIISIOTCS OOIIMEe BONPOCHl OPraHU3AIMH U TPOBEICHHS
MHBEHTApPHU3aIMH B SKOHOMHUECKOM CyObekTe?

19. Conmepxanue W TOPSAIOK O(GOPMIICHUS TEPBUYHBIX JOKYMEHTOB TIPH IPOBEACHUH
MHBEHTapH3ali U (GUKCUPOBAHUU €€ Pe3yJbTaToB

20. Haznauenue cueToB-(hakTyp

21. Tlepeuncnure o0s13aTeIbHBIC PEKBU3UTHI cueTa-(hakTypsl

22. Ha3zoBuTe BUJBI CUETOB-(PAKTYP U CPOKH UX BBICTABIICHHUS

23. Yro coboii mpeacTaBisieT yHUBEPCAIbHBIN TIepeIaTOuHbIN aKT?

24. ConeprkaHue 3anuceil B KHUTE MTOKYTIOK

25. ConeprxkaHue 3anucell B KHUTE IPOAAK

26. Mcnionb30BaHUE MEPBUYHBIX YUETHBIX JOKYMEHTOB IS I€JIeH HaJOTOBOTO y4eTa
27. lokymeHTaabHOE ohopMiIeHHEe OAaHKOBCKUX OTEepalyii M0 yIuIaTe HaJoroB U cOOpOB

28. JlokymeHTasbHOE O(opMiIeHHEe OAHKOBCKHMX OINEpaluii MO MEPEYUCICHHIO CTPAaXOBBIX
B3HOCOB

29. IlepBuuHbIe TOKYMEHTHI 1O YYETY MPOAAK TOTOBOM MPOIYKIIMH, PAOOT U yCIIyT

30. Ha xakue rpynibl AeIsSTCsS OpraHu3aliOHHO-PaCOPSIUTEIbHbIC TOKYMEHTHI?
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31. Korna opranu3zanus cuutaeTcsi co3nannon? Kakue qoKyMeHThl OOPMIISIOTCS B MOMEHT
ee co3nanug’?

32. SBnsercs NM HanMW4YMe ycTaBa OOS3aTENbHBIM IS PErHCTpPAllMd KOMMEPYECKHX |
HEKOMMEPUYECKHUX OpraHu3anui?

33. IlepeuncauTte J0KaJIbHbIE HOPMAaTUBHO-IIPABOBBIE aKThl YKOHOMHUYECKOTO CyObeKTa
34. Tlepeuncaute 00s3aTeIbHBIC JIOKATLHBIE HOPMATUBHBIC aKThI OPTaHU3AIUN

35. Tlopsimox paboThI, KOJUIETHATBHBIX OpPraHoB. Kakue pacmopsauTeNbHbIE TOKYMEHTHI
MIPUHUMAIOTCS B pe3yJIbTaTe 00CYXKI€HUS BOMPOCOB HA 3aCEJaHUSIX KOJUIETHATBHBIX OPraHOB?

36. [lepeuncante peKBU3HUTHI, KOTOPBIE BXOAAT B TUIIOBOW (POPMYJIISIp MIPOTOKOIIA

37. Kakue pacniopsauTeNbHble JOKYMEHTBI U3/1al0TCsl HA OCHOBE €IMHOHAYaus?
38. HazoBure pa3nuuus B COAEPKAHUU PACHIOPSAIUTENBHBIX JOKYMEHTOB

39. Kakue pekBH3UTHI BKIIOYAET B ce0s1 popMyssip mpuKasa

40. Kak xiaccupuuupyioT ciayxeOHble muchma?

41. Kakue pekBU3UTHI BXOIAT B (hopMyIisip-oOpasel] ciyke0Horo nucsma?

42. B KaKkuX ciyyasix cCOCTaBJsIOT akT? [lepeunicnure peKBU3UTHI POPMYIIsipa aKTa
43. Kakue TpeGoBaHuUS MPEIBIBIAIOTCSA K BBOJHON M KOHCTAaTUPYIOIIEH YacTsIM TEKCTa akra?
44. Yrto coboii mpeacTaBisioT HH(OPMAIMOHHO-CIIPABOYHBIEC JOKYMEHTHI?

45. B uem paznuume cofepxkanus 1 oopMICHHS JOKIATHOMN U CITy>KeOHOM 3aITUCKU
46. Tlepeunicnute peKBU3UTHI UX TUIIOBBIX (HOPMYIISIPOB

47. Yto coboil mpencTaBnsieT OObSICHUTENbHAS M TOSCHHUTEIbHAS 3alHCKH, MPUBEIAHUTE
PEKBHU3UTHI UX TUTIOBBIX (POPMYIISIPOB

48. Uto moHMMAIOT MO KaJIpoBBIM Aesonpon3BoactBoM? [lepeuncnure ocHOBHBIE (QDyHKIIMH
KaJIpOBOTO y4eTa

49. KakuMM 3aKOHOJATEIbHBIMU U HOPMAaTHBHBIMHU JOKYMEHTAMM PETYIUPYETCS KaJpoBOE
JEJIONPOU3BOICTBO

50. Kak opranusyercst KaapoBoe JAEIOMPON3BOACTBO B SKOHOMHUECKOM CyOheKTe?
51. JlokyMeHTasbHOE 0OpMIIEHHE IITATHOW CTPYKTYPBI U YUCIICHHOCTH TIepCcoHaa

52. OnummTe NopsAI0K JOKYMEHTAIBHOTO 0(OpMIICHHUS ITprueMa paboTHHUKA Ha paboTy
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53. HazoBute BUIBI JOTOBOPOB, PETYIMPYIOMIUX TPYAOBbIE OTHOUICHHUSI MEXKIY PaOOTHUKOM
u paboronareneM. B uem ux paznuuus?

54. Kakue cBenenust orpaxarorcs B JIuunoii kaprouke paboTHUKA?

55. OnumuTe NOpsSAOK JOKYMEHTAIBHOTO O(hOpMIICHHUS YBOJIBHEHUSI paOOTHHUKA IO Pa3HbIM
OCHOBAaHUAM

56. Kakumu kaapoBbIMH TOKyMEHTaMU 0OPMIISETCS YXO B OTIyCKa paOOTHUKOB?

57. Onumure TOPANOK JOKyMEHTAJIBHOTO O(OpPMIICHHS TPOUEAYpPhl  HAIOKCHHS
JTUCIUIUIMHAPHOTO B3bICKaHUS

58. Kakue (hopMbl KaJIpOBBIX YUETHBIX IOKYMEHTOB MPEAYCMOTPEHBI ISl OTPAKEHUS ydueTa
pabouero Bpemenn? Kakue mokaszarenu OHH COepKar?

59. OnuiuTe NOPsIA0K OCYUIECTBICHUS PETUCTPALIMU U KOHTPOJIS HCTIOHEHUS JJOKYMEHTOB

60. Kakas wuHbopMamus sSBISETCS KOMMeEpUYeckod TanHO#W? Kakum HOpMaTHBHBIM
JOKYMEHTOM 3aKpeIlIeHbl YCIOBUS, PU KOTOPHIX MH(OpMAIUs OpraHU3alii MOXKET ObITh OTHECEHA
K KOMMEpPUYECKOU TaiiHe?

61. Onumure NOpAIOK JOKYMEHTAIbHOrO OQOpMIIeHHsT pabOThl ¢ TOKYMEHTAMU B pEXKHME
KOMMEPYECKON TalHBI

62. Opranusanus XpaHeHHs JOKYMEHTalluu

63. PackpoiiTe mpouenypy u3bsTus JOKyMEHTOB

64. OnuiuTe NOPSIIOK YHUUTOKEHHS TOKYMEHTOB

65. KakoBa nponienypa BOCCTaHOBJIEHUS YTPAUEHHBIX IOKyMEHTOB?

66. HazoBuTe, KTO M Kakyl0 OTBETCTBEHHOCTh HECET 3a O(OpMIIEHHE U OpraHHU3aLHUIO
XpaHEHUs TOKyMEHTOB B OpraHU3alNH

67. Conepxkanue W TOPSAOK OGOPMIICHUS TIEPBUYHOM YYETHOW JOKYMEHTAIMH TIO
MOJBECHHUIO UTOTOB HHBEHTApU3ALIUN

68. 3agaua 1

3anoaHUTh pacXomHblii KaccoBbIi opaep Ne 314 ot 25 nexabps 202 1. Ha cady HAJTWYHBIX JICHET
kaccupom OOO «Jlamoray Ha pacUeTHBIN CUET.

[Tpumeuanmue:

[Tacnoptubie nannsie Kocekirmuoit T. B.: 02 18 Ne 123456 Beiman I'Y MBJI Poccum mno
Kpacnonapckomy kparo 14.03.2018 .

HomxuoctHeie juna OOO «Jlagora»: mupekrop — CutHukoB E. K., mimaBHbIA Oyxrantep —
[eskomsic H. C.

69. 3agaya 2

Kaccupom OOO «Oueprus» Pomamenko Haranbeit CrenanoBHoi 07.12.202 1. ObIIM MOTYYEHHI €
pacuetHoro cyera no 4eky AH No 445782 nHanuuHble ACHEXHBIE CpPEACTBA JUISl BBIILIATHI
TUBUACHIIOB YUpeauTensM (padoTHukaM opranmusanun) B cymme 650000 py6. Odopmuts Uek
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JICHEKHBIHM Ha MOyYeHUE HAIMYHBIX JIEHEKHBIX CPEJICTB C PACUETHOTO CUETa.

[Ipumeuanue:
1. PexkBuzutbl OO0 «Oueprusi»: PacuetHsiii cuet Ne 40702810680000005478 B @unmnan «HOxKHBIIN
ITAO «bank Ypancub6» . KpacHomap.
2. Jlns monyuyeHHUs ACHEKHBIX CPENICTB IMPH 3allOJHEHUH 4YeKa MCIOJNb30BaTh CHUMBOJIBI CTAaThU
pacxojia Ha MOJTYy4YEeHHUE JUBUIICHIOB 42.
3. Ilactioptabie nanHbie: Pomamienko H.C. — 03 12 Ne 854625 Briman 24.04.2013 r. OYOMC Poccuu
no KpacnonapckoMy kpato B 3anagHom okpyre rop. Kpacuogapa; [llermosa K. 3. — 03 19 Ne 004521
Bbiiad 12.02.2019 r. 'Y MBJI Poccuu o KpacHogapckomy kpato.
4. Homxuoctueie nuna OOO «Dueprus»: maupekrop (1-1 mommucek) — IllermoB K. D., rnaBHbII
oyxrantep (2-s1 moanuce) — Ocranenko /I. B.

70. 3anaua 3

18.03.202 1. OO0 «ComHeuHbIH BETEp» OBUIO MPOM3BEICHO MEPEUYNCICHUE €IUHOTO HaJloTa MpH
YIPOIIEHHON cUcTeMe HajorooOnoxkenus 3a 4 kBaptan 202 roma B cymme 68500 py6. 3amoHUTh
mnarexHoe mnopydyeHue Ne 36 Ha mepeduclieHHMEe €IUHOI0 Hajlora IMpU YNPOUIEHHOW CHUCTEME
HajorooOnoxenus B aapec MOHC PD Ne 1 o r. KpacHomapy.

[Tpumeuanwue:

PexBU3UTHI MOMTyyaTesns CpeacTB:

Y®K no Kpacaogapckomy kparo (MPHC Poccun Ne 1 mo 1. KpacHomapy)

WHH 2308024329 KIIIT 230801001

Pacuetnsrit cuer 40101810300000010013

bank — IOxHnoe I'Y banka Poccuu 1. Kpacnonap

BUK 040349001

PexBuzutsl OO0 «CoaHeuHbI BETEp»:

WNHH 2308689745 KIIIT 230801001

Pacuetnsiii cuet 40702810247420012948

bank — ®unuan «¥Oxnbri» [TAO «bank Ypancub» r. KpacHogap

BUK 040349700

Koppecnonaenrckuii cuer 30101810400000000700.

J7s 3aroaHeHUs HaJIOTOBBIX MOJICH:

OKTMO 03701000

Kon 6romxkernoit knaccudukanuu (KbBK) ans ynmarer enuaoro nanora—18210501011011000110.

71. 3agaua 4

15.06.202 1. OOO «AxtuB» otrpy3wio neHHoctu B aapec OOO «llaccuB» mo ToBapHOU
Hakimagaoit (TOPT-12) Ne 324, Otnyck toBapos pazpemnimn aupektop OOO «AktuB» 3010Ty-XUH
I1.C., mmaBubii Oyxranrep Pomanenko T.®. ToBapsl ObuUIM OTIPY)XEHBI CO CKJaja
MaTepH-aJIbHO-OTBETCTBEHHBIM JIMIIOM (KIagoBIIUKoM) [anueBbim T.A.

Ha ocnoBanuu nakmagnoit OOO «Axtuy B agpec OO0 «IlaccuBy ObLT BhICTaBIeH cueT-haktypa No
246 ot 15.06.202 1. Cuet-paktypa OOO «AxTuB» 0bLT 3apeructpupoBan B Kaury mokynok OOO
«ITaccusy.

Ha ocHoBaHuu MMeEIOMMXCS TaHHBIX 3alOJHUTH cYeT-(DaKTypy, 3aperucTpupoBaTh cue-Ta-hakTypbl
B KHHT€ MOKYTOK M KHHUI'e MPOJaX y MOKYIaTeNs U MOCTaBIIUKAa COOTBETCTBEHHO.

72.3agaya 5

B ¢espane 202 1. mupekropom OOO «Bukropus» ObLIO NMPUHATO PEHICHHWE O MOBBIIICHUH
3a-pa0OTHOM MJaTel pabOTHHKAM OpraHU3allMh. B CBSI3M € 3TUM, PYKOBOOUTEISIM CTPYKTYPHBIX
nojpasfeNeHuii ObIJI0 OTAAHO PACHOPSDKEHHE COCTAaBUTh IITATHBIE PACIHCAHUS MO KaKIOMY
CTPYKTYPHOMY IO/IPa3/EIICHUIO.

12 ¢eBpans 202 1. maBHBIM OyXxraarepoMm OBIJIO COCTaBIEHO INTaTHOEe pacmucanue Ne 2 Ha
nepuox ¢ 01 mapra 202 1. mo momeHTa 3ameHbl ero HOBbIM. llltatHoe pacmucanue OBLIO
yTBepkIeHO npukazoM pykoBogutenst OOO «Buxropus» Ne 51 ot 15 despans 202 r.

Pazpaborars mrarnoe pacrnucanue (¢. T-3) pabGorHuxoB Oyxraarepun OOO «Bukropus»;
OIIPEIENIUTh OKJIaJ bl pAOOTHUKAM; MPEIyCMOTPETh HaI0aBKHU 3a BBICIYTY JIET, 32 BBICOKHI ypOBEHb
KBaJM(HUKALINH, 32 IPOAOJDKUTEIBHOCTh HEMIPEPBHIBHOM PabOTHI U JIp.
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73. 3agaya 6

CocraBbTe TpHKa3 1O OCHOBHOW JesATedbHOCTH «O periaMeHTe O3HAKOMIJICHHS C JIOKAJIbHBIMHU
HOPMATHBHBIMU akTaMu». ONHIIATE CTPYKTypy TEKCTa NpHKa3a, MOPSAOK €ro pa3padOTKH H
npaBmiIa opopmiteHus: pekBu3uTOB. CocTaBhTe BRIIMCKY M3 MpHKa3a

74. 3agaua 7

CocTaBbTe 00BSCHUTENBHYIO 3aMIUCKY O MPUYMHAX MPOMYCKOB 3aHATHH MO TEXHHKE 0€30MacHOCTH,
KOTOpBIC OBLTM OpraHW30BaHbI 11 Bcex paboTHukoB OO0 «Bextop» Bogutenem TpomuabeiM E. K.

75. 3agaya 8

CocraBbTe Ciy)XeOHYIO 3alMCKy OT MMEHHM 3aMECTHTENs JUpeKTopa B ajupec pykoBomurenass OO0
«Bexrop» ¢ mpoch00il HampaBUTh B KOMaHIUPOBKY (yKa3aTh MECTO KOMaHAWPOBKM) TEXHOJIOTA
AxcenoBa b. FO. mns noBwimenus kBanudukanuu. OOOCHOBaHHE — B CBS3M C PACHIMPEHHEM
accopTMMeHTa npousBoauMon npoaykuun OO0 «Bekrtop»

8. MarepuaibHO-TeXHHYECKOE U Y4eOHO-MeTOAuYecKoe odecneyeHue QU CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPaTypPbI

OcHoenas numepamypa

1. Eropuenko,, T. M. Jlenompou3BOACTBO M TOKYMEHTOOOOPOT HA MPEANPUATHU: y4eOHOE
nocobue (xkypc nekuuit) / T. WU. Eropuenko,. - Jlenomnpou3BOICTBO U JOKYMEHTOOOOPOT Ha
npeanpusTuu - Cumdepornosns: YHUBEPCUTET SKOHOMUKH | yrpasienus, 2023. - 268 c. - 2227-8397.
- Texcr: anexkrponusiit / [IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/136265.html
(mara obpamenus: 08.09.2025). - Pexxum goctymna: 1o moamnucke

2. Curupnos, HO.M. IlepBuunas yderHas nokymeHTamus: YueOnuk / KO.U. Curmmos, E.B.
KanamnuxoBa, T.E. Xoponsckas. - 1 - Mocksa: OOO "Hayuno-uznarensckuii nentp MH®PA-M",
2025. - 345 c. - 978-5-16-107522-7. - Tekct: snekrpoHHbI // OOIIECTBO € OrpaHUYEHHOU
orBeTcTBeHHOCTHIO «3SHAHUYM»: [caiir]. - URL: https://znanium.ru/catalog/document?id=455409
(mara obpamenus: 09.10.2025). - Pexxum gocTtymna: mo moamnucke

Hononnumenvnas numepamypa

1. HoBu,, . H. KagpoBoe aemonmpon3BOICTBO U KaapoBbIi yueT: ydyeOHoe mocobme / M. H.
Hosn,. - KagpoBoe nenonpous3BoACTBO M KaapoBblil yueT - Taranpor: TaraHporckuii MHCTUTYT
yTpaBlieHUs] U SKOHOMUKH, 2018. - 84 c. - 2227-8397. - Tekcr: snextponHslii / IPR SMART: [caiit].
- URL: https://www.iprbookshop.ru/108082.html (nara o6pamenus: 08.09.2025). - Pexxum gocryna:
O TIO/IITUCKE

2. Tanenko H. H. OcHoBsl nenonpousBozactBa: yuebHoe nocodue / I'anenko H. H.. - Camapa:
CamI'AY, 2019. - 181 c. - 978-5-88575-562-7. - Tekct: anexkrponHsbIid. // RuSpLAN: [caiit]. - URL:
https://e.lanbook.com/img/cover/book/123610.jpg (mara oOpamenus: 19.06.2025). - Pexum
JOCTYyIa: 1O TOITHCKE

3. OcHOBHI nenonpou3BoacTBa: YueOHoe mocodue / A.M. Acamme, . . Muponosa, E.A.
Kocapesa, I'I. BykoBuu.; Poccuiickuii sxoHomMuueckuii ynusepcurer um. I.B. Ilnexanosa. - 2 -
Mocksa: OOO "Hayuno-usnarensckuil niearp MH®PA-M", 2025. - 146 c. - 978-5-16-111891-7. -
TekcT: anexkrpoHHbIH // OOIIECTBO ¢ OrpaHMueHHON OTBeTcTBeHHOCThI0 «3HAHUYM»: [caiiT]. -
URL: https://znanium.ru/catalog/document?id=461538 (mara oOpamenusi: 09.10.2025). - Pexum
JAOCTYyIa: 1O TOJITHCKE

8.2. IIpodeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ecne4nBaeTcst
AOCTYI 00y4aKOUIUXCS

IIpogpeccuonanvuvie 6azvl OaHHbIX
1. https://www.consultant.ru/ - CI1C KoncynsrantlLitoc
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Pecypcor « Unmeprnem»

1. https://www.ipbr.org/ - UnctutyT npodeccnoHambHbIX OyxranatepoB M ayauropoB Poccun
(UITb Poccun)

2. http://www.accountingreform.ru/ - Byxranrepckuii yueTt [DneKTpOHHBIH pecypc].

3. https://znanium.com/catalog/product/1091814 - Kepumos, B. D. byxrantepckuii yuer
yueOHuk st OakamaBpoB / B. D. KepumoB. — 9-¢ m3ag. — MockBa : HM3marenbcko-ToproBas
kopnoparus «JlamkoB u K°», 2020. — 582 c.

8.3. [IporpammHoe oGecnieyeHre U HHPOPMAITMOHHO-CIIPABOYHbIE CHCTEMbI, HCIOJIb3yeMble
NPH OCylIeCTBJIEHUH 00pPa30BaTeIbHOIO Npouecca no JUCIUIIUHE

Ilepeuenv npoepammnozo obecneuenus
(0bHOBNEeHUE NPOU3BOOUMCS NO Mepe NOABILEHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3zyercs.

Ilepeuensb uHGOPMAYUOHHO-CIPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3zyercs.
8.4. CnieninasibHbIE IOMeELIEHUS], JIA00PATOPUHU U JIa0OpaTOPHOE 000py10BaHUE

JlexuMOHHBIN 3a11

2571
akkyctuueckas cucreMa SNOW CSB150 - 0 wt.
Ob6mnyuarenb-penupkyasTop Bo3ayxa 600 - 0 mrt.
skpan Projecta Elpro motopuzupos. 300x300 - O mr.

VYuebHas aymuTopus
41050
OO6ygarenb-perupkyisaTop Bo3ayxa 600 - 0 mir.
[IpoexTop mpodeccrnonanbHbIN yabTpakopoTkodokycHbii UM301W - O mT.
cucrema kouaummoH. Panasonic CS/SU-A12HKD - O mr.
Crunt-cucrema HacTeHHas - O IIT.
41550
crat-cuctema QuattroClima 12 - 0 .
Crunt-cucrema HacTeHHas - O mT.

4173n
aBTOMAaTHU3UPOBaHHOE pabouee mecTo - 0 mT.
crat-cuctema QuattroClima 12 - 0 .
CmmTr-cucreMa HacTeHHas - 0 mT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHHUILJIMHBI (MOXYJIs1)

1. JIokyMeHTBI U JOKyMeHTo0OopoT:padoyas Terpaas/ E. B. Kanamuukosa. — KpacHomap: Kyol'AY,
2024. — 62 c. (B pa3paboTke)

2. JIOKyMEHTBI U JOKyMEHTOOOOpOT: METOIMYECKHE PEKOMEHIAINU JJIsi CAaMOCTOSATENIbHOW paboThI
obyuaronuxcs / E.B. Kanamaukosa. — Kpacnonap: Ky6I'AY, 2024. — 30 c. (B pa3paboTke)

10. MeTonn4yeckue peKOMeHIANMUM 110 OCBOCHUIO TUCUMIIJIMHBI (MOLYJIs1)
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